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IHHOJIOXKEHHUE

0 OubamoTtexe
¢ yuérom tpedoBannii ®I'OC HOO u 000



. Kayuyk

1.00mmue moJioxkeHust
1.1. bubnuoTteka sBISETCA CTPYKTYPHBIM MOJpa3/ICICHUEM CpPeIHEW IIKOJbI (lanee —
IKOJIa), YYacTBYIOIIUM B Y4eOHO-BOCIIMTATENILHOM IIpoOIlecce B LENAX OOecreyeHUs
IpaBa YYacTHHKOB 00pa30oBaTEJIbHOTO Ipolecca Ha OecIulaTHOE IO0Jb30BaHUE
OubIMOTEeUHO-UH(POPMALIMOHHBIMU PECYypCaMHU.
1.2.Hactosmee nonoxxenue paspadotano B cootBeTcTBUU ¢ @PI'OC HOO,000 CanlluH,
Y cTaBoM ILKOJIBL.
1.3. OGecneueHHOCT, OHONMOTEKHM Y4YEOHBIMH, METOJAMYECKUMHU U CIPABOYHBIMU
JOKYMEHTaMH YUYHUTBIBACTCS MPU JIMIEH3NPOBAHNHU 00IIE00pa30BaTEIbLHOTO YUPEKACHUS.
1.4. llenn OUOAMOTEKHM COOTHOCATCA C LEISIMU OOpa30BaTEIbHOTO YUPEKIACHHUS:
dbopMupoBanue o0l KyJIbTypbl JIUYHOCTH OOydaronmxcs Ha ocHoBe ycBoeHust OI'OC
HOO, co3panue ycioBHid Il CTAHOBJIEHMSI JIMYHOCTH ILKOJBHUKA, PACKPBITHS €ro
WHAUBUAYATbHBIX CIHOCOOHOCTEW, BOCIHUTAHUA TPAXKIAHCTBEHHOCTH, TPYAOTIOOUS,
yBaXXEHUSI K MpaBaM M CBOOOJaM 4YelloBeKa, JIOOBU K OKpy»Karoied mpupone, Ponune,
cembe, (hopMHUpOBaHKE 3J0POBOTO 00pa3a KU3HH.
1.5. bubnuoreka pyKOBOJACTBYETCS B CBOEH MAESITENLHOCTH (efepalbHbIMU 3aKOHAMHU,
ykazamu M pacnopspkeHusasmu lIpesuaenta PO, moCTaHOBIEHUAMU U PACHOPSKEHUAMU
[IpaButrensctBa P® W UCHOTHHUTENBHBIX OPraHoB cyObekToB P®, pemeHusMu
COOTBETCTBYIOILIETO oprasa yIPaBJICHUS oOpa3oBaHuEM, YcraBom
00111e00pa30BaTEIBLHOTO YUpekaeHus, HacTosmuM [lomoxxeHnuem.
1.6. JlesiTenbHOCTh OMOMMOTEKHM OCHOBBIBAETCA HA MPUHLMUIIAX JAEMOKpPATHUU, TYMAaHHU3MA,
00IIIeIOCTYTHOCTH, TPUOPUTETA OOIIEUYEIOBEYECKUX IICHHOCTEH, TpakIaHCTBEHHOCTH,
CBOOOJHOTO Pa3BHUTHS JIMYHOCTH.
1.7. Tlopsimok MONb30BaHUSI MCTOYHUKAMU WH(POpPMAIMHU, TEPEYeHb OCHOBHBIX YCIYT U
yCIOBHMSI ~UX  IpenocTtaBieHus  ompenensitorcs  Ilonmoxennem o Oubnuoteke
o01eo0pazoBaTenbHOT0 yupexkaenus u [IpaBunamu noas30BaHus OMOIMOTEKOM.
1.8. OGpazoBarenbHOE YUPEKICHUE HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KaueCTBO
OMOIMOTEYHO-UH(POMALIMOHHOTO 00CTYKUBaHUSI OUOTHOTEKH.
1.9. Opraamszanus  OOCTY)KMBAaHHMS ~ yYaCTHUKOB  00pa3oBaTeNbHOTO  MpoIecca
NPOU3BOAUTCS B COOTBETCTBMM C  NpPaBWIAMH  TEXHMKH  O€30MaCHOCTH U
MPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSMHU.

2. OcHOBHBIE 32/1a4H
2.1. Oo0ecneueHne y4yacTHUKaMH O0Opa30BaTENbHOTO Tpolecca - OO0ydaroluMmces,
neJaroruieckuM pabOTHUKAM, POAMUTENAM OOydYaromMXci - JOCTyna K HHGOpMAaINH,
3HAHUAM, UM, KYJIbTYPHBIM IIEHHOCTSM TOCPEJACTBOM HCIIOJIb30BaHUS OMOIMOTEYHO-
WH(OPMAITMOHHBIX PECYpCOB  00IIE00pa30BATEILHOTO YUPEXKACHUS HAa Pa3IUYHBIX
HOCHUTEJIAX: OYMa)KHOM (KHMXHBIM (DOHI, (POHI MEPUOINYECKUX H3JAHUMN); MAarHUTHOM
(porn aymmo- wu BuaeokacceT); mudpoBom (CD-AuCKH); KOMMYHHKATHBHOM
(KOMITBIOTEpPHBIE CETH) U MHBIX HOCUTENSX MPH YCIOBUU KOMIbIOTEPU3AIMHU OMOIMOTEKH.



2.2. BocniutaHue KyJbTYypHOTO U IPaKJIaHCKOTO0 CAaMOCO3HAHUS, TOMOIIb B COI[UAIM3ALUU
00y4Jaromnierocs, pa3BUTUU €ro TBOPUECKOTr0 MOTEHITHAIA.
2.3. ®opMupoBaHHE HABBIKOB HE3aBUCHUMOIO OMOJIMOTEYHOIO MOJIB30BaTelNs: 00ydeHHE
MOUCKY, OTOOPY U KPUTHUECKON OIIEHKE MH(OpPMAIMKU B COOTBETCTBUU C TPEOOBAHUAMU
OI'OC.
2.4. CoBeplIeHCTBOBAaHUE NPEJOCTABISAEMBIX OUOIMOTEKOM YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX  MH(MOPMALMOHHBIX  TEXHOJOTMH U  KOMIbIOTEpU3alUU  OUOIMOTEYHO-
MH(OPMAIIMOHHBIX MPOLIECCOB, PopmMupoBaHre KOMMPOPTHONW OMOIMOTEYHOU Cpenbl Mmpu
YCIIOBUU KOMITbIOTEPU3ALUU OUOINOTEKH.
2.5. Illonmomuenne wu coxpaHeHue ¢GOHAOB OMOIMOTEKH Yy4eOHO-METOIUYSCKUMU
MOCOOMSAMH, OTBEUAOIINM TpeOOBaHUsAM, B TOM ducie peanm3anuu HoBeix ®I'OC HOO u
000.
3. OcHOBHBIE (PYHKIUH

Jlst peanm3anuy OCHOBHBIX 3a7a4 OMOIMOTEKA:
3.1. ®opmupyet dhona 6uOINOTEUHO-UHDOPMAITMOHHBIX PECYPCOB IIKOJIHI.
- KOMIUIEKTYeT YHHBEPCAIbHBIM (OHI Y4EeOHBIMU, XYJIO0KECTBEHHBIMHU, HAYUYHBIMHU,
CIPABOYHBIMH, MEJArOTHYECKUMU U HAYYHO-TIOMYJISIPHBIMHU TOKYMEHTaMU Ha OyMa)KHBIX
Y DJIEKTPOHHBIX HOCUTEISAX HH(POPMALIHH;
- nononHseT GoHI MHDOPMALIMOHHBIMU pecypcaMu cetu MuTepHet, 6a3amu 1 6aHKaMu
JTAHHBIX IPYTUX YUYPEKICHUN U OpPTaHU3aLN;
- OCYILIECTBIIACT pa3MEIIEHUE, OPTAHU3AIUIO U COXPAHHOCTh JOKYMEHTOB OUOIMOTEKH.
- OpraHu3yeT U BeAeT CHpaBOYHO-OUONHMorpadguueckuii ammapaT: CucTeMaTHUYECKUI
KaTajor, JIeKTPOHHBIN KaTaJloT;
- pazpabaTbIBaeT peKOMEHIaTeNbHbIe OnbIuorpaduyeckne mocoous (CIUCKH, U T. I1.);
- obecrieunBaeT HH(HOPMUPOBAHKE TIOJB30BaTENeH 00 HHPOPMAIIMOHHOM MPOTYKIIHH.
3.2. OcymiecTBisier g depeHITnPOBaHHOE OnOIMOTeYHO-MH(POPMAIIMOHHOE
o0cmyKrBaHUE 00yUaIOIIUXCS:
- TmpeaocTaBisgeT WHGOPMAIMOHHBIE PECYpPChl HA Pa3MYHBIX HOCHTENSX Ha OCHOBE
U3YYCHUS UX UHTEPECOB M HH()OPMAIIMOHHBIX MOTPEOHOCTEIH;
- CO3/IaCT YCJIOBUSA ISl peau3allid CaMOCTOSITEILHOCTA B 00yUYEHUH, TTO3HABATEILHOM,
TBOPUYECKOM JIEATEIBHOCTH;
- OpraHm3yeT OOydYeHHE HaBBbIKAM HE3aBUCUMOTO OWOIMOTEYHOrO IOJIh30BATEIs'
uH(pOpMaIH, COACUCTBYET MHTETPAIIMU KOMIUIEKCA 3HAHUHM, YMEHUI U HABBIKOB paOOThI
C KHUToil 1 nHpopMarueii;
- OKa3bIBaeT MH(POPMALIMOHHYIO TOJIIEPKKY B PEIICHUH 3a7a4, BOZHUKAIOUIUX B MPOIIECcCe
uX y4eOHOMU, caM0o00pa30oBaTEIbHON 1 JOCYTOBOM JACSITEILHOCTH;
- OpraHW3yeT MacCOBBbICE MEPOMNPUATHS, OPUCHTHUPOBAHHBIE HA pa3BUTHE OOIIEH H
YUTATENIbCKOW  KYJbTYpbl JIMYHOCTH, OKa3bIBAET COJACUCTBHE TMpU OpraHu3aluu
BHEYPOUYHOU JEATEIHHOCTH, TOM YHUCJIE OpraHuzyeMoi B ycnoBusix peanusanuu OI'OC
HOO u OOOQ;
- COJICHCTBYET 4I€HAM MEJAaroruueckoro KOJUIEKTHUBA U aJMUHHUCTPALMU YUPEKICHUS B
opranuzaiuu 00pa3zoBaTeIbHOTO MPOLIEcca U J0Ccyra 00y4aromuxcsl.
3.3. OcymiecTBisieT OMOIMOTEUHO-UH(GOPMAIIMOHHOE OOCITYy)KMBAaHUE T1€1arOTHYECKUX
pabOTHUKOB:
- YZIOBJIETBOPSIET 3aIIPOCHI, CBSI3aHHbBIE C 00yUYEHHUEM, BOCIIUTAHUEM U 3[I0POBbEM JIETEH;
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- YZIOBJIETBOPSIET 3aMIPOCHI B 00JIACTH MEIarOTHYECKUX MHHOBAIMI 1 HOBBIX TEXHOJIOTHIA;
COJIECTBYET  MpO(eCcCHOHAIBHOW  KOMIETEHIMH, TIOBBIIICHUIO  KBaTU(UKAIUH,
MPOBEJICHUIO aTTECTAllUU;
- co3jaer OaHK Teaarormyeckoi MH(opMamu Kak OCHOBBI €IMHON WH(GOPMAIIMOHHOMN
CIy>KObl ~ 001Ie00pa30BaTEIPHOTO  YYPEXKICHMs,  OCYIIECTBISIET  HAKOIUICHHE,
CHUCTeMaTH3alUI0 HHPOPMAIIUU TI0 TIPEeMETaM, pas3jiesiaM U TeMam;
- OpraHm3yeT JOCTyIll K OaHKy IeJarorudecko MHQopManuyd Ha JFOOBIX HOCHUTENSX;
MPOCMOTP 3JECKTPOHHBIX BEPCUM MEAATOTUUECKUX U3IAHUM;
- OCYIIECTBISIET TeKymee HWHPopMHUpOBaHUE (MHU WHPOpPMAIMK, 0030pHl HOBBIX
MOCTYIIJICHUH ¥ ITyOJIMKaIuii);
- TOJJEP>KUBAET JIEATEIBbHOCTh NEAArOTMYECKUX pabOTHUKOB B OOJACTH CO3JaHHS
UH(OPMAIIMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-CTpaHuIl U T. I1.);
- CIIOCOOCTBYET MPOBEACHUIO 3aHATUN TI0 (POPMUPOBAHUIO HH(DOPMALIMOHHON KYJIBTYPHI.
3.4. OcymecTBiseT mudGepeHITTPOBAHHOE OonbMoTeYHO-NHMOOPMAITMOHHOE
00CITy)KMBaHUE POIUTEICH 00YyUIaIOIINXCS:
- YZIOBJIETBOPSAET 3aIPOCHI IMOJIb30BATENEH U MH(OPMHUPYET O HOBBIX MOCTYIUIEHHUAX B
OubIMoTeKy, B TOM uncie crocodctByronux peanmmzanuu @I'OC HOO;
- KOHCYJbTHUPYET IO BOIIPOCAM OPTraHM3alMd CEMEWHOTO YTEHUS, 3HAKOMHUT C
uHopMaIueil Mo BOCIUTAHUIO IETEH;
- KOHCYJIbTUPYET MO BOMPOCaM y4eOHBIX U3IaHUN ISl 00yUYarOIIUXCSl.

4. Opranu3anus J1esiTeJIbHOCTH OMOJINOTEKHU
4.1. Hanuune yKOMIUICKTOBAHHOW OWOJMOTEKH B IIMKOJE, TOM YHCIE pPeaM3YIOIIeH
dI'OC HOO u 0O0O0.
4.2. CtpykTypa OMOIMOTEKN: Aa0OHEMEHT, XPaHUIHUIIEC YICOHUKOB.
4.3. bubnuoreyHo-UHPOPMAIIMOHHOE OOCTY)KUBAHHUE OCYIIECTBIISIETCSI B  OCHOBE
OuOMMOTEeUHO-UH(POPMAIIMOHHBIX ~ PECYypCOB B COOTBETCTBHM C  Y4€OHBIM U
BOCIIUTATENIPHBIM IIJIAHOM IIKOJIBI, MpPOTpaMMaMHM, MPOCKTaMH U ITUTAHOM pabOThI
OMOIMOTEKU.
4.4. B uensix obecrieueHuss MOACPHU3ALMU OUOIMOTEKH B YCIOBUSX HH(pOpMaTU3auu
obpazoBanus, mepexoga Ha HoBeie PI'OChl m B mpenenax CpeACTB, BBIICIIEMBIX
yapeauTensiMu, o01ieo0pa3oBarenbHOe yupexkaeHue odecrneunBaeT OnOIHOTeKY:
- rapaHTUPOBaHHBIM (buHaHCUPOBaHUEM KOMILIEKTOBaHUS OHOIMOTEUHO-
WH(OPMAITMOHHBIX PECYPCOB, PETyCMOTPEHHBIX B IITKOJIC;
- HEOOXOAMMBIMH CIY>KEOHBIMH TOMEIICHUSIMHU B COOTBETCTBUU CO CTPYKTYpOM
OMOJMOTEKM W HOPMATUBAMHU MO TEXHUKE OE30MaCHOCTH OJKCIUTyaTallMd KOMITBIOTEPOB
(OTCYTCTBHE BBICOKOM BIAXHOCTH, 3aMbICHHOCTH TOMEIICHUS, KOPPO3UOHHO-aKTUBHBIX
NpUMECed WM DJIEKTPOMPOBOJAIIEH THUIM) W B COOTBETCTBHHM C TOJIOKEHUSMU
CanlluHos;
- COBPEMEHHOU KOMIIBIOTEPHOU, TEJIEKOMMYHUKAlMOHHOM, KOIIMPOBAJIILHO-
MHOXXHUTEJIbHON TEXHUKOU U HEOOXOUMBIMU TIPOTPAMMHBIMHU MTPOTyKTAMU;
- PEMOHTOM U CEPBUCHBIM OOCITYKMBAaHUEM TEXHUKU U 000py0BaHUS OMOIMOTEKY;
- OMOIMOTEYHON TEXHUKOHN M KaHIESIPCKUMU TPUHAIC)KHOCTIMHU.
4.5. Illkoma co3maer yCIOBUS JJIs COXPAHHOCTH ammapaTypbl, OOOpyJIOBaHUS U
uMyIecTBa OUOIMOTEKH.



4.6. Pexum paOoTbl OMOIMOTEKH ONpPENESETCS UIKOJbHBIM OMOIMOTEKapeM B
COOTBETCTBUM C TIpPaBWIAMHM BHYTPEHHEro pacrnopsiaka oOuieo0pa3oBaTeabHOTO
yupexnenus. [lpu ompenenenun pexxuma pabOThl OUOTMOTEKH IpeayCcMaTpUBAETCS
BbIJICJICHHE:
- BpPEMEHH JIJ1s1 €5KE€THEBHOTO BBITIOJIHEHUSI BHY TPUOUOIMOTEYHOM pabOThI;
- OJTHOTO pasa B MECSI] - CAHUTAPHOTO JHA, B KOTOPBIH 00CTyKUBAaHUE TOJIb30BaTENIeH HEe
IPOU3BOIUTCS,
4.7. B nensx obGecrieyeHus pallMOHAIIBHOTO MUCTOIb30BaHMs HH(POPMAIMOHHBIX PECYpPCOB
B paboTe C AeThbMHU OMOJMOTEKA IIKOJbI B3aMMOJIEHCTBYET C OMOIMOTEKaMH APYTHX
o0pa3oBaTeIbHbIX YUpeKISHUN palloHa.
5. Ynpasaenue. llltaTsi

5.1.YmpaBnenne OMOMMOTEKON OCYIIECTBISIETCS B COOTBETCTBHUH C 3aKOHOJATEIIHCTBOM
P®, cyobexkToB PO 1 mITaTHBIM paciCaHUEM IIKOJIBI.
5.2. O01ee pyKOBOICTBO JIEATEIbHOCThIO OMOIMOTEKH OCYIIECTBIISIET JUPEKTOP IITKOJIBI.
5.3. PykoBoACTBO OHMOMHOTEKOW OCYIIECTBIIAET IIKOJbHBINA OHOMUOTEKaph, KOTOPHII
HECET OTBETCTBEHHOCTh B MpeJeiaxX CBOEM KOMIIETEHLMH Mepeln AUPEKTOPOM IIKOJbI,
OOyJaroIMMUCs, WX POAMUTENSMH 332 OpPraHU3alUI0 W Pe3yJbTaThl JEATEIHHOCTU
OuOIMOTEKH, B COOTBETCTBHH c (GyHKIMOHATHHBIMU 00S13aHHOCTSIMH,
PEeyCMOTPEHHBIMH KBaTU(UKAIMOHHBIMU TPEOOBAHUSIMH, TPYIOBBIM JOTOBOPOM U
yCTaBOM 00II€00pa30BaTEIBHOTO YUPEKIACHUS.
5.4. llxonbHblii OHOIMOTEKApPh HA3HAYAETCA TUPEKTOPOM IIKOJBI, SBIAECTCS WICHOM
NEeJaroruueckoro KOJUIEKTMBa UM BXOJUT B COCTaB IMEAarormuyeckoro CoBeTa
00111e00pa30BaTENBHOTO YUPEIKICHHUS.
5.5. lllxonpHBIM OMOMHOTEKaph pa3pabaThIBaCT W MPEIACTABISICT PYKOBOJIHUTEIIO
00111e00pa30BaTENBHOTO YUPEIKICHHUS HA YTBEPHK/ICHUE CIEAYIONIUE IOKYMEHTHI:
- IOJI0KEHUE 0 OMOINOTEKE,
- MpaBUJIa TOJIL30BaHUS OMOIMOTEKOM;
- TUTAHOBO-OTYETHYIO IOKYMEHTAIIUIO;
- IJ1aH paboThl HA TEKYIIHUH TO/I;
- aHanu3 padoThl OMOIMOTEKH O UTOTaM TO/Ia.
5.6. TpynoBeie oOTHOIIEHUS pPaOOTHUKOB OHOIMOTEKH H OOIIE0O0pPa30BATEIBHOTO
YUPEKIACHUS PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJOBHS KOTOPOrO HE JOJIKHBI
MIPOTUBOPEUNTH 3aKOHOIATENBCTBY PD 0 Tpyme.

6. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH
6.1. PaGoTHHKHN OMOIMOTEK UMEIOT MPABO:
- CaMOCTOSITEIHHO  BBHIOMpATh  (OPMBI, CpPEACTBA W  METOABl  OMOIMOTEHHO-
UHGOPMAITMOHHOTO 00CTYKMBaHUSI 00PAa30BATEIBHOIO M BOCIUTATEILHOTO MPOILECCOB B
COOTBETCTBUU C IEJIAMHM W 3aJadaMH, yKa3aHHbIMM B YcTaBe oOlIeo0pa3oBaTeIbHOTO
yupexaeHus u [lomoxxennn o OnbmmoTeke 00111e00pa3oBaTeIbHOTO YUPEKACHHUS,
- OTPEENSATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMAIIMOHHBIX PECYPCOB;
- U3BIMaTh U PEATU30BBIBATH JOKYMEHTHI U3 (DOHIIOB B COOTBETCTBUHU C MHCTPYKIIUEH 1O
y4ety ounbauoreunoro GoHaa;
- OIPEEINIATh B COOTBETCTBUHU C MIPABHIIAMU TOJIb30BaHUS OUOIMOTEKOM, YTBEPKICHHBIMU
pyKOBOAMUTENEM  OO0IIC00pa30BaTENbHOIO  YUPEXKIECHHUS, U 1O COIVIACOBAHHUIO C



npodcoro3HbIM KOMHUTETOM Wi COBETOM IIKOJBI BUABI U pa3Mepbl KOMIIEHCAIUU
yiiep0a, HAHECEHHOTO T0JIH30BATEIIIMU OMOTNOTEKH;
- BHOCHUThH MPEIOKEHHUS PYKOBOJUTEIIO IIKOJIBI IO COBEPIIEHCTBOBAHUIO OTUIATHI TPY/IA,
B TOM uYHcCjle HaA0aBOK, JOIJIaT W TPEMUPOBaHUS pPAOOTHHKOB OMOIMOTEKH 3a
JIOTIOJTHATENIbHYIO pab0Ty, HE BXOSAIIYI0 B KPYyTI' OCHOBHBIX 00sS3aHHOCTEH paOOTHHUKOB
OMOIMOTEKH; TO KOMIICHCAIUOHHBIM MEPOMNPHATHAM, CBS3aHHBIM C  BPEIHBIMHU
yClIoBHSIMH Tpyaa (OuOIuMoTedHas TMbUTh, TMPEBBINICHWE HOpMaTHBa palbOThl Ha
KOMITIBIOTEPE U T. [1.);
- ydacTBOBaTb B YIpaBJCHHH o0O0IIe00pa30BaTeIbHBIM YUPSKICHUEM B TMOPSIKE,
OTIpeICJICHHOM Y CTaBOM YUPEKICHUS,
- OBITH TIPEACTABIICHHBIMU K Pa3IUYHBIM (opmMam MOOIIPEHHUs, HarpajgaM M 3HaKam
OTJINYUS, IPETyCMOTPEHHBIM JIJIs1 paOOTHUKOB 00pa30BaHUs U KyJIbTYPHI;
6.2. PaboTHrKH OMOIMOTEK 0OSI3aHBI:
- 0o0ecneunTh MOJIb30BATEISIM BO3MOXKHOCTH PAa0O0ThI ¢ MH(POPMALMOHHBIMHU PECypCcaMu
OMOINOTEKH;
- UH(OPMHUPOBATH TMOJIL30BATENEH O BUIAX MPEAOCTABIIEMbIX OMOIHMOTEKOH YCIIyT;
- 00ecreunTh HayYHYIO0 OpPTaHU3aIuio (DOHIOB U KaTaJIOTOB;
- (¢opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPXKIACHHBIMH (heCpaTbHBIMU MEPEUHIMHU
yueOHbix wu3ganHui, TtpedoBanusiMm DI'OC HOO wu OO0, o0pa3oBaTeIbHBIMU
nporpaMmamMu  0011e00pa3oBaTENFHOTO YUPEKACHUS, MHTEpecaMu, MOTPEOHOCTIMU U
3aIlpOCaMu BCEX KaTETOPUH MOJIb30BATEIICH;
- COBEpIIICHCTBOBaTh  MH(OpMaNMOHHO-OHOMMOrpaduyeckoe U OMOIMOTEYHOE
oOciTyKUBaHUE MOJIb30BaTENCH;
- o0ecreynBaTh COXPAHHOCTh  HCIIOJIb30BAaHUS  HOCHUTENEeW HMHPOpMalUU, UX
CHUCTEMATHU3AIINIO, Pa3MEILIEHUE U XPAHEHNUE;
- obecrieunBaTh PEXUM pPabOTHI B COOTBETCTBUHM C MOTPEOHOCTSIMH IOJIb30BaTele U
paboToil 0011Ie00pa30BATEIHHOTO YUPEKIACHHUS;
- OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSIIKE Ha MEIarornyeckux CoBeTax He pexe 1 pasza B
TOT;
- TIOBBIIIATh KBATU(UKAIIHIO.

7. IlIpaBa u 00513aHHOCTH MOJIb30BaTe/Iel OMOJIMOTEKN
7.1. Ilonp3oBarenu OUOIMOTEK UMEIOT IIPABO:
- TOJTy4aTh MOJHYI0 MH(OPMAIUIO O cocTaBe OnbmmoTedHoro (GoHaa, HGOPMAITMOHHBIX
pecypcax  MpeaoCTaBIsIeMbIX OMOIMOTEKOHN yCIyTax;
- IOJIB30BATHCA CIIPABOYHO-OMOIMOrpaduuecKuM armnapaToM OMOINOTEKH;
- IOJTy4aTh KOHCYJbTAIMOHHYIO TIOMOIIh B TIOUCKE M BHIOOPE NCTOYHUKOB HH(POPMAIINH;
- TIOJTy4aTh BO BPEMEHHOE TMOJIb30BAaHUE HA A0OHEMEHTE M B YMTAIBHOM 3aJie MEeYaTHBIC
U3JIaHus, ayTMOBU3YaJIbHbIE IOKYMEHTHI U JPYTUe UICTOYHUKU MH(DOpMAIUY;
- MPOJJIEBATh CPOK MOJIH30BAHUS TOKyMEHTaAMU;
- TOJy4aThb TeMmaTthdeckue, akrorpapuueckue, yTOUHsSIOUIME U Oubamorpaduueckue
CIIpaBKH Ha OCHOBE (POH]Ia OMOINOTEKY;
- TIOJTy4aTh KOHCYJIbTAllMOHHYIO MOMOIIb B paboTe ¢ nHpopMaIel Ha HeTPaJUIIMOHHBIX
HOCHUTEIIAX TPU TIOJIb30BAaHUM SJCKTPOHHBIM M HHBIM OOOPYJOBaHHEM MPHU YCIOBUU
KOMITbIOTEpU3AIUY;
- y4acTBOBaTh B MEPOIPUATHUSX, IPOBOIUMBIX OMOIMOTEKOM;



- oOpamarbcst Al pa3peuieHus: KOH(DJIMKTHOW CHUTyallud K  PYKOBOJIUTEIIO
00111e00pa30BaTEIBLHOTO YUPEKICHHUS.

7.2. [lonb3oBarenu OUOTMOTEKH 0OSI3aHbIL:

- cOOMI0IaTh MpaBUIIa MOJIb30BaHUsl OUOIHOTEKOH;

- OEpeXHO OTHOCUTHCS K MPOU3BEACHUSAM MevyaTH (HEe BBIPHIBATh, 3aru0aTh CTpPaHUII, HE
JenaTh B KHHrax MOJYEPKUBAHUN, IOMETOK), HMHBIM JOKYMEHTaM Ha pa3lIU4HbIX
HOCUTEJSIX, 000PYI0BaHHIO, UHBEHTAPIO;

- TOJIICP>KUBATh MOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyIlE OMOIMOTEKH,
pacmoIokKeHHs KapTOTEK B KaTajorax U KapToTeKax;

- TIOJIb30BaThCSl I[IEHHBIMM W CIPABOYHBIMH JOKYMEHTaMH TOJIbKO B IOMEIICHUU
OMOINOTEKH;

- yOenuThCsl PU TOMYyUYEHUU JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a IpU OOHAPYKECHUH
npoundopmupoBath 00 d3ToM paboTHuka OuOMMOTEKH. OTBETCTBEHHOCTh 32
oOHapyXeHHbIE JEe(PEKThl B CHABAEMbIX JOKYMEHTaX HECeT MOCICAHHM IOJb30BaTENb;
BO3BpAIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

- 3aMEHSATh IOKyMEHTbI OMOJIMOTEKH B CIy4yae WX yTPaThl UM MOPUYM UM PABHOLIEHHBIMU
700 KOMIIEHCHUPOBaTh yIIepO B pa3Mepe, YCTAaHOBJICHHOM IPABWJIAMH IOJb30BAHUS
OMOJIMOTEKOM;

- TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKO 110 UCTEUEHUH CPOKA O0yUeHUs WK paboThI B
00111e00pa30BaTEILHOM YUPEIKICHUU.

7.3. Tlopsimok moyIb30BaHUsI OMOTNOTEKOM:

- 3amuch oOydaromuxcs 001eo0pa3oBaTeIbHOIO  YUPESKICHUS B  OUOIUOTEKY
NPOU3BOJUTCS 1O CIHCOYHOMY COCTaBy Kjacca B HMHJMBHUIYyaJIbHOM TOPSIKE,
MeJarornieckuX M WHBIX paOOTHUKOB OOIIE0Opa30BaTEIbHOTO YUPEKICHUS, POAUTEICH
oOyJaromuxcs - o Nacriopry;

- IepeperucTpaIs moyib3oBarenacii ONOINOTEKH MPOU3BOIUTCS €KEr0HO;

- JOKYMEHTOM, TOATBEPXKIAIOIMUM TIPaBO TOJIb30BaHUS OUOIMOTEKOM, SBISETCS
YUTATENbCKUI POpPMYIIIp;

- YHUTATENbCKUA (GopMmylsip (UKCHPYET JaTy BbIJAYM IOJIb30BATENI0 JOKYMEHTOB W3
¢doH1a OUOIUOTEKU U UX BO3BPALLEHUS B OMOINOTEKY.

7.4. ITopsiiok MOJIb30BaHUS A00OHEMEHTOM:

- MakcUMaJjbHBIE CpPOKH TIOJH30BAaHHUS JOKYMEHTaMH, Yy4eOHHKaMH, y4eOHBIMU
NOCOOMSIMH - YUEOHBIH rof;

- Hay49HO-TIOMYJIsSipHas, TO3HaBaTeIbHAS, Xy I0KECTBEHHAs TuTepaTypa - 10 gHei;

- IEpUOINYECKHE U3AHUS, U3/IaHUSI TIOBBIIIEHHOTO CTIpoca - 5 THEeH;

- TOJB30BATEIM MOTYT NPOJUIUTH CPOK TOJH30BaHUS JTOKYMEHTAMH, €CIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIH30BATEIICH.

7.5. Tlopsimok paboThl C KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOJIMOTEKE:

a) paboTa C KOMIIBIOTEPOM YYACTHHKOB 0Opa30BaTEIHLHOTO IMpoliecca MPOU3BOIUTCS TI0
rpaguKy, yTBEPKICHHOMY ITUPEKTOPOM IINKOJIBI M B MPUCYTCTBHUHM COTPYIHHKA
OMOINOTEKH;

0) paspemaercsi paboTa 3a OJHUM MEPCOHATLHBIM KOMITBIOTEPOM HE 0oJiee IBYX YEIOBEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEP)KICHHBIM CaHUTApPHO-
TUTHEHUYECKUM TPEOOBaHUSIM.
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